











13.9.

13.10.

13.11.

13.12.

An employee who does not utilize sick leave exceeding one-half workday in any
three-(3) consecutive month period shall be credited with one (1) personal day.
Such personal day shall be taken at a time mutually agreeable to the employee and
the Department head. In addition, an employee shall earn each year one (1)
personal day for each thirty (30) banked sick days. Ten (10) personal days can be
accrued, all others must be used in the following year. Bargaining unit members
who have more than ten (10) accrued personal days on July 1, 2001 shall be red-
circled at that number and be permitted to pull them down but not to replerush
them except as necessary to attain ten (10) accrued days.

Accrued sick Jeave shall only be paid to an employee drawing benefits under the
N.H. Retirement System and who has at least ten (10) years of service to the City.

Personal and Sick leave benefits shall be accrued based on the part time
employee’s normal workday for employees that work 20 hours or more.

Bereavement Leave:

13.12.1 Bereavement Leave of three (3) working days with pay shall be granted an

employee in the event of the death of one or more of the following relatives. Said
bereavement leave shall be taken during the next three-(3) working days
immediately following notification of death.

Spouse Sister

Father Brother
Mother Chuld
Father-in-law Mother-in-law
Step-child Step-parent

Relative domiciled 1n the Grandchild
Employee’s household.

13.12.2 Special leave of one (1) working day with pay, for the purpose of attending the

funeral, shall be granted an employee in the event of the death of his/her:

Grandmother Sister-in-law Aunt/Uncle
Grandfather Brother-in-law

13.12.3 Under extenuating circumstances, two (2) additional days with pay may be

13.13.

granted under sections 13.12.1 and 13.12.2 with the written approval of the
Department head. The two-(2) additional days shall be chargeable to sick leave.

Leave of Absence. Employees may, with the approval of the City Manager, be
granted a leave of absence for up to six (6) months. Such leave shall be without
pay or other benefits and shall not count as service to the City, except as may
otherwise be required by applicable state or federal law(s).
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13.13.1 Pregnancy, childbirth and related medical conditions shall be considered

13.14.

14.1.

14.1.1

14.1.2.

14.1.3.

temporary disabilities and a female employee shall be treated in the same manner as
any employee affected by any other temporary disability. The City shall permtt a
female employee to take a leave of absences for the period of temporary physical
disability resulting from pregnancy, childbirth or related medical conditions. The
leave period shall be based on the period of temporary disability as certified by a
physician. It is not designed to be parental leave for bonding or other purposes.
When the employee is physically able to return to work, her original job or a
comparable position will be made available to her.

The total length of the leave of absence with or without pay shall be reasonable
and compatible with the circumstances of the individual case.

The employee shall be allowed to use accrued leave. Thereaftcr, the leave of
absence shall be without pay. During such reasonable period of leave of absence,
the employee shall continue to accrue leave and shall maintain other benefits
provided she returns to work at the expiration of her temporary disability and
works thereafter for a minimum of ten (10) months.

Jury Duty: Upon verification of service, employees who perform jury duty in any
court shall be paid their regular pay less jury pay. Earned vacation shall not be
charged for such service.

Article XIV
OTHER BENEFITS

Travel:

Any unit employee who is required to use his’her personal vehicle for City business
shall be paid for all miles driven at the current IRS rate of reimbursement.

Employees who are required to attend a business related meeting, conference, or
convention shall be reimbursed the reasonable cost of meals, gratuities, lodging
and tolls upon presentation of receipts. Meal allowances shall not exceed:

Breakfast - 3700
Lunch - $8.00
Dinner - $15.00

Attendance at a business related meeting, conference or convention at the
direction of the City shall be considered work performed and paid at the rate of
time and one-half if in addition to eight (8) hours in one day and/or forty (40)
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14.2.

14.2.1.

14.2.2.

1423,

hours of actual work in one week, inclusive of travel time from City Hall, whether
traveling in a City-owned vehicle or their own.

Clothing , Boots and Tools:

The City reserves the right to choose the quality, type, color, brand, vendor, style
and method of purchase for uniforms, clothing and safety boots which employees
are required to wear to work.

Employees who are required to work outdoors in inclement weather shall be
provided with rain gear.

Uniform and Safety Boot Allowance.
The City shall provide the following employees with clean and practicable working
clothing to be laundered and provided through a uniform rental service:

Chief Mechanic Collection System Chief Operator
General Foreman Assistant Collection System Operator
Foreman Senior Foreman

Groundsman Traffic Specialist

Scale Operator Engineering Technician

Construction Inspector

In addition, the City will pay up to one hundred and fifty dollars ($150) for basic
safety boots to the above-listed employees and the Planner Technician through an
approved vendor.

Replacement boots shall be provided upon certification by the employee’s
supervisor of the need for replacement. Employees can select a better model
safety boot and pay the difference.

Should an employee listed above as eligible for uniform services choose not to
participate in that service, he/she may receive a clothing and boot allowance of
three hundred and fifty dollars (8350) per year. Reimbursement to employees
shall be based on submission of receipt identifying items purchased and cost
approved by the Department Head.

For those mechanics required to provide their own tools, the City agrees to:

a. Provide comparable replacement for tools when broken or as determined
by the City.

b. Provide tools of a specialized nature, which shall remain the property of the
City.



14.3.

143.1.

14.3.2.

14.3.3.

143 4.

14.3.5.

14.5.

14.5.1.

Educational Reimbursement:

Employees shall be reimbursed for the cost of tuition, fees and books for courses
that are, at the City’s sole discretion, determined to be job related and which
satisfy the following requirements.

Employees must make the request prior to registering for the course. The request
shall be submitted to the Department Head outlining: institution offering course,
course content, cost, benefit to the employee and the City.

Notification of approval or denial shall be made to the employee within ten (10)
work days of the request. In cases of denial, the employee shall also be notified of
the reason for denial.

In order to receive reimbursement, the employee must submit documentation of
achieving a passing grade of “C” or better and a receipt for the cost of the course.

Requests shall be considered on a first come, first served basis. The City shalt not
be obligated to expend more than the sum of two thousand five hundred doliars
($2,500.00) in total in any year of this Contract for this program.

Longevity Payment:

Longevity bonuses shall be paid to full time employees according to the schedule
shown below. A full-tune employee under this provision is one whose work
schedule averages a minimum of 35 hours per week during the 12 month period.

The periods of time during which an employee is not authorized to accrue annual
leave or sick leave shall not be creditable time for longevity purposes. Creditable
time under this provision may be effective with the date an employee begins City
employment. In the event that an action of the Laconia City Council authorizes
longevity payments which are higher than those set forth herein, those higher
amounts shall be incorporated herein by reference.

Creditable Annual

Year of Service Longevity Pay

S through 9 years $ 30.00 per year
10 through 14 years $ 60.00 per year
15 through 19 years §90.00 per year
20 through 24 years $150.00 per year
25 through 29 years $210.00 per year
30 through 34 years $270.00 per year
35 years until tetmination $300.00 per year
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15.1

15.2.

15.3.

15.4

Article XV
INSURANCE BENEFITS

Beginning July 1, 2007 the City shall provide Primex Health POS High $5
Option (KS5) health insurance or comparable plan for all employees and their
dependents with a prescription drug co-pay of $0/320/830.

The City shall pay ninety-two and one-half percent (92.5%) of the premium
and all employees shall contribute seven and one-half 7.5%) of the total
premium for one-person, two-person or family coverage.

Beginning July 1, 2008, the City shall pay ninety percent (90.0%) of the total
premium and all employees shall contribute ten percent (10.0%) of the total
premium for one-person, two-person or family.

Beginning July 1, 2007, the City shall offer the Primex HMO High $5 Option
(K8) or comparable plan with a prescription drug co-pay of $0/$20/330 at no
cost to the employee for one-person, two-person or family coverage providing
that the cost does not exceed the employer cost (92.5%) of the POS Plan in
year one of the Contract and 90% of the POS plaa in years two aund three of
the Contract.

If the HMO Plan exceeds these amounts, the employee is responsible to pay
the difference between the HMO plan and the City’s fixed percentage of the
POS plan.

In the event that the City negotiates a more favorable deal regarding Health
Insurance for the two outstanding contracts with IAFF and/or AFSCME, which
would be implemented during the term of this agreement, the City will implement a
similar agreement for employees of this unit after meeting with the Union and
obtaining its agreement.

Part time employees who work less than thirty-five (35) hours per week on a
permanent basis may participate in the city’s health insurance plan provided they
pay 100% of the prermium.

Employees may participate, through payroll deduction, in a Supplemental
Retirement Plan provided in the City’s current ICMA 457 Deferred Compensation
Plan, so long as the City maintains the plan.

Effective July 1, 1998, any employee covered by this Agreement may participate,

through payroll deduction in a City sponsored Section 125 plan to pay the health
and childcare expenses with pre-tax dollars.
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15.5

16.1

16.2

The City shall provide payroll deduction service for employees opting to
participate in the Union-sponsored AFLAC supplemental benefits plan upon
receipt of a payroll deduction form designating the amount of weekly deduction
and signed by the employee. The City shall submit said deduction(s) along with a
deduction summary listing the employee(s) and deduction amount quarterly to a
person designated by the Union by name/title/address. The City shall provide no
other services or assume any liability relative to the plan including but not limited
to plan maintenance, administration, claim processing, or coverage disputes.
Should the City incur any expenses beyond those associated with payroll deduction
and remittance to AFLAC, the Union shall reimburse the City for said expenses.

Article XVI
COMPENSATION
Wages:
a. Effective July 1, 2007, employees 1n the bargaining unit shall receive a

three percent (3.0%) adjustment computed on the 2006-2007 wage
schedule. (Appendix A-1)

b. Effective July 1, 2008, employees in the bargaining unit shall receive a
three percent (3.0%) adjustment computed on the 2007-2008 wage
schedule. (Appendix A-2)

C. Effective July 1, 2009, employees iu the bargaining unit shall receive a two
percent (2.0%) adjustment computed on the 2008-2009 wage schedule.
(Appendix A- 3)

d. After six months of employment, and thereafter on their anniversary dates,
employees advance from step to step on the Wage Schedule

e. Effective July 1, 2005 two additional steps at $.25 each will be added.

In cases where an employee is continuously required to perform the duties and
responsibilities of a higher paying classification for a period exceeding 15
consecutive workdays, the employee shall be paid at the lowest step of the pay
grade for the higher paying classification which represents at least a five percent
(5%) increase in his/her rate of pay.

Article XVII
FILLING OF VACANCIES
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17.1.

17.2.

18.1.

18.2.

18.3.

184

19.1.

19.2.

193

194

Full-time bargatning unit positions that are vacant and to be filled shall be posted in
the Personnel and Purchasing Department and shall include salary, qualifications
and closing date.

Employees who are promoted or transferred and who fail the probationary period
may be returned to the same or comparable position from which they were
promoted or transferred.

Article X VIII
EMPLOYEE EVALUATIONS

Bargaining Unit employees shall be evaluated at least once annually. The City may
evaluate more frequently as it deems necessary.

Employees shall have the opportunity to review and comment on evaluations.

The employee’s anniversary date is defined as the date of most recent appointment
to City service, except for pay and evaluation purposes when it shall be defined as
the date of appointment to the position currently held.

The evaluation of an employee shall be completed within thirty (30) days of the
employee’s anniversary date or the step will take place automatically.

Article XIX
LAYOFF AND RECALL

In the event the City determines that the work force should be reduced for any
reason, excluding disciplinary actions it will do so using the following procedure:

Reduction in force shall be made in such a position, position class or classes as the
department head or City Manager may designate. Lay-off shall be by position
within each department. There shall be no bumping,

Posttion class shall mean a group of positions sufficiently alike in duties, authonty
and responsibility to justify the same class title, qualifications and schedule of pay
to all positions in the group. An example of a position class is Secretary. For
purposes of this article, each titled position shall be defined as a separate position
class.

Employees in the same department and position class shall be laid off in the inverse
order of their relative length of City Service in the following order:

1. Temporary employee
2. Probationary employee
3. Permanent employee
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19.5.

19.6

20.1.

20.2.

202.1.

20.2.2.

The department head or City Manager shall give written notice to the affected
employee at least fourteen (14) days prior to the effective date of the lay-off.

In the event that any vacated position is to be refilled, laid off employees shall be
recalled to their former position by semiority. Employees shall have a right to
recall for a period of two years and it shall be the employee’s responsibility to keep
the City informed of his/her current address at all times. Before an employee is
expected to return to work from layoff, he/she shall be given ten working days
notice. Recalled employees shall be credited with all rights, benefits, leave
balances, and seniority held at the time of layoff. Seniority 1s defined as an
employee’s continuous service in a barganing unit position.

Article XX
DISCIPLINARY ACTIONS

The City Council and Administration are responsible to direct and manage the
City. As such, they have the nght and responsibility to establish rules, regulations
and standards concemning the conduct and performance governing all employees.
Employees have an obligation to support and carry out these requirements.

When an employee fails to meet or maintain these requirements, progressive
disciplinary action will normally be taken.

Disciplinary action is defined as verbal or written warning, suspension or discharge
and will be applied only for just cause.

Disciplinary actions will also (except in unusual instances) be applied in a
progressive manner as set forth above, using the least punitive actions possible,
with due regard for the seventy of the offense.

Just cause shall mean there 1s 2 valid basis for the action taken and that the
employee did violate the rules, regulations or standard of conduct or performance
as established by the City. The elements to be considered include:

1. Did improper conduct occur?
2. Was discipline warranted?
3. Was the disciphne appropnate?

In the event that a dispute arises over the imposition of disciplines as provided in
this Article, the employee affected by the discipline may utilize the grievance
procedure to resolve the dispute. All references to disciplinary actions, which are
found to be unfounded shall be expunged from the employee’s personnel files.



21.1.

21.1.

Article XX1
STABILITY OF THE CONTRACT

Separability Clause: In the event any provision of this Contract in whole or in
part is declared to be illegal, void, or invalid by any court of competent jurisdiction
(or any administrative agency having jurisdiction), all of the other terms, conditions
and provisions of this Contract shall rematn in full force and effect to the same
extent as if that provision had never been incorporated in this Contract, and in such
event, the remainder of this Contract shall continue to be binding upon the Parties
hereto.

Waiver Clause: Waiver by either party of the other’s non-performance or
violation of any term or condition of this Contract shall not constitute a waiver of
any other non-performance or violation of that term or condition, or of any other
term or condition of this Contract, or of the same or other non-performance or
violation in the future.

Article XXII
DURATION

This agreement as executed by the parties shall take full force and effect beginning
July 1, 2007 and through June 30, 2010 ending at 11:59 P.M. or until a successor
agreement is reached.

22.2. Re-negotiation of this Agreement will be effected by written notification by one
party as required by 273-A, as amended.
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Approved by the State Employee Association by its {ocal president and its Chief
Negotiator, hereunto duly authorized:

Robert Cumﬁngﬁ\arh_‘President

Anna Marie Welch, Field Representative

Approved by the City of Laconia, by the City Manager hereunte duly authorized:

Eileen Cabanel, City Manager

Witness
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SEA WAGE SCHEDULE A-1
Effective 7/1/07 through 6/30/08

3.0% GRADE STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 STEP 7 STEP 8 STEP 9 STEP 10
Clerk Typist 3 1017 1063 1110 1162 1215 1239 1265 1289 13.14 13.40
Scaie Operator 4 1067 1143 1166 1221 1279 13.01 13.27 1353 13.79 14.05
Office Clerk 5 1119 1169 1224 1282 1340 1369 1396 1423 1449 14.75
Account Clerk }

Secretary 6 11.72 1227 12.86 13.44 1406 14.33 1462 1491 1517 15.43
Account Clerk 7 12.37 1293 1350 1415 1480 1508 1538 1569 1594 16.20
Deputy Tax Collector 8 12.97 1355 1420 1484 1553 1580 16.12 16.45 16.71 16.96

Deputy City Clerk
Assessing Tech |
Groundskeeper

Asst Fiscal Officer 9 1382 1427 14981 1560 16.36 1664 16.97 1731 17.57 17.83
Admin Secretary
Office Mgr/ Secretary

Assessing Tech Il

Prog/Waterfront Dir 10 1429 1494 1563 16.37 1711 1743 1777 1813 18.39 18.64
Housing Inspector 11 15.04 1568 1645 1719 1798 18.32 18.69 19.06 19.31 19.57
Welfare Technician |

Office Mgr

Asst Chief Sys Coll 12 15.76 16.51 1729 18.05 18.90 19.27 1965 20.04 20.30 20.56

Youth Counselor

Engineering Technician 13 16.57 1733 18.10 18984 19.84 20.2t 2062 21.03 21.29 21.55
Foreman

Traffic Specialist

Planner Technician

Welfare Technician |

Assessing Tech Il

DPW Tech Adm Asst

Chief Mechanic 14 17.41 1820 19.04 19.90 20.86 21.21 2165 22.08 22.34 22.60
CollectionSysChiefOp

Asst Bidg inspector 16 19.18 20.06 2099 21.86 2296 2338 23.84 24.33 2459 24.84
Senior Foreman

Automotive Maint Foreman

Drain/Sewer Foreman

General Foreman 17 2016 21.06 2202 23.02 2412 2457 2506 2554 2580 26.06



3.0%

SEA WAGE SCHEDULE
Effective 7/1/08 through 6/30/09

GRADE STEP1 STEP 2 STEP3 STEP 4 STEP 5 STEP6 STEP7 STEP 8 STEP9 STEP 10

Clerk Typist
Scale Operator

Office Clerk
Account Clerk |

Secretary

Account Clerk 1|

Deputy Tax Collector
Deputy City Clerk
Assessing Tech |
Groundskeeper

Asst Fiscal Officer
Admin Secretary
Office Mgr/ Secretary
Assessing Tech Ul

Prog/Waterfront Dir
Housing Inspector
Welfare Techniclan |

Office Mgr

Asst Chief Sys Coll
Youth Counselor

Englneering Technician

Foreman

Traffic Specialist
Planner Technician
Welfare Technician Il
Assessing Tech I}
DPW Tech Adm Asst

Chief Mechanic
CollectionSysChiefOp

Asst Bldg Inspector
Senior Foreman

3

4

10

1

12

13

14

Automotive Maint Foreman

Drain/Sewer Foreman

General Foreman

17

10.47
10.99

11.52

12.07

12.74

13.36

14.03

14.71

15.49

16.23

17.07

17.93

19.76

20.76

10.95
11.47

12.04

12.64

13.31

13.96

14.69

15.38

16.15

17.01

17.85

18.75

20.67

21.70

11.44

12.01

12.60

13.25

13.91

14.63

16.36

16.09

16.94

17.81

18.64

19.62

21.62

22.68

11.97
12.57

13.21

13.84

14.568

15.29

16.07

16.86

17.71

18.59

19.61

20.50

22.62

23.71

12.52
13.18

13.80

14.48

15.25

16.00

16.85

17.62

18.52

19.47

20.43

21.48

23.65

24.85

12.76

13.40

14.10

14.76

18.53

16.27

17.14

17.95

18.87

19.85

20.81

21.84

24.08

2530

13.03

13.66

14.38

15.05

15.84

16.60

17.48

18.30

19.26

20.24

21.24

22.30

24.56

25.81

13.27

13.94

14.66

15.36

16.16

16.94

17.83

18.67

19,63

20.65

21.66

22.75

25.06

26.31

13.54

14.21

14.93

15.63

18.42

17.21

18.10

18.94

19.89

20.91

21.93

23.01

25.32

26.68

13.80

14.47

15.19

16.89

16.69

17.47

18.36

19.20

20.16

21.18

22,19

23.28

25.59

26.84



SEA WAGE SCHEDULE A-3
Effective 7/1/09 through 6/30/10

2.0% GRADE STEP1 STEP2 STEP3 STEP4 STEP5 STEP 6 STEP7 STEP8 STEP9 STEP 10

————:—=z===
Clerk Typist 3 10.68 11.17 11.67 1221 1277 13.02 13.29 13.64 13.81 14.08
Scale Operator 4 14.29 11.70 12.28 12.82 13.44 13.67 13.94 14.22 14.49 14.76
Office Clerk 5 1175 12.28 12.86 1347 14.08 1438 1466 14985 1523 15.50
Account Clerk | -

Secretary 8 12.31 12.89 13.52 1412 14.77 15.05 15.36 15.67 15.94 16.21

Account Clerk I 7 13.00 13.58 14.19 1487 1555 1584 16.16 16.48 16.75 17.02
Deputy Tax Collector 8 1362 14.24 1492 1559 16.32 1660 16.94 17.28 17.55 17.82
Deputy City Clerk

Assessing Tech |

Groundskeeper

Asst Fiscal Officer 9 14.31 14,99 15.67 16,39 1718 1749 17.83 18.19 18.48 18.73

Admin Secretary
Office Mgr/ Secretary
Assessing Tech Il

Prog/Waterfront Dir 10 15.01 1569 16.42 1719 17.97 18.31 18.67 19.05 19.32 19.69
Housing Inspector 11 1580 16.47 17.28 18.06 18.89 19.25 19.64 20.02 20.29 20.56
Welfare Technician |

Office Mgr

Asst Chief Sys Colt 12 16,56 17.35 18.17 18.96 19.86 20.26 20.65 21.08 21.33 21.60

Youth Counsetor

Engineering Technician 13 17.41 18.21 19.01 19.90 20.84 21.23 21.66 2210 2237 22.64
Foreman

Traffic Specialist

Planner Technician

Weilfare Technician H

Assessing Tech Il

DPW Tech Adm Asst

Chief Mechanic 14 18.29 1912 20.01 2091 2191 2228 2275 23.20 2347 23.74
CollectionSysChiefOp

Asst Bldg Inspector 16 2015 21.08 2205 23.07 2412 2456 2505 2558 25.83 26.10
Senlor Foreman

Automotive Maint Foreman

Drain/Sewer Foreman

General Foreman 17 2118 2213 23.14 24.19 2534 2581 26.33 26.84 27.11 27.38





